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[bookmark: POLICY]
OPEN ACCESS PUBLICATIONS POLICY
1. Introduction 
1.1  Open Access refers to the provision of free, immediate, online access to research, which is also free of most copyright and licensing restrictions.
 
1.2  There are two ways to make research Open Access:
•	Green Open Access: depositing a copy of a research output in an open access repository such as WIRE
•	Gold Open Access: publishing a research output so that it is freely available online via the publisher website immediately.

1.3  Key research funders such as UKRI, the European Union Framework Programmes and the Wellcome Trust, as well as the Research Excellence Framework (REF) have policies on Open Access, intended to maximise access to and re-use of publicly funded research.

1.4  The University of Wolverhampton is committed to the principles of Open Access and aims to ensure that research outputs achieve the maximum economic, social and cultural impact by allowing access to the widest possible audience.

1.5  The University’s Open Access repository WIRE is available as a means for self-archiving (including green open access) of research outputs.

1.6  The University is committed to supporting researchers’ freedom to choose where to publish, as long as the journal or publisher with which the author’s work is published is not in conflict with REF or funders’ contractual requirements.

2. Purpose
The purpose of this Policy is to: 

2.1  Ensure that researchers meet the requirements of funders to make research outputs freely available through an Open Access route.
 
2.2  Ensure that research outputs are eligible for submission to the Research Excellence Framework (REF).
 
2.3  Expose University of Wolverhampton research outputs to as wide an audience as possible, raising the profile of both individual researchers and the University.
 
2.4  Create a clear record and ensure long term preservation of University of Wolverhampton research outputs.
 
2.5  Provide a route by which authors can share their research outputs online without contravening copyright.


3. Principles
The implementation of this policy is in accordance with the University’s ARIA staff charter values:

· Accountable; we take pride in what we do and how we do it, take responsibility for our actions and operate with transparency and integrity.
· Resilient; we have a positive outlook; we are adaptable and recover from setbacks.
· Inclusive; we are welcoming, respectful, collegiate and supportive.
· Ambitious; we are imaginative, confident, innovative and deliver excellence.

4. Scope
This policy applies to all research outputs authored or co-authored by staff at the University of Wolverhampton including those published by students undertaking a research degree.
 
It mandates the Open Access publication of all journal articles and conference papers in scope of the REF 2029 Open Access Policy requirements, and encourages the deposit of all other research output types, where possible.

5. Definitions 
5.1  Open Access: Open access refers to the provision of free, immediate, online access to research, which is also free of most copyright and licensing restrictions.

5.2  Author’s accepted manuscript (AAM): The author’s accepted manuscript is the final version of the manuscript which has been accepted by the publisher following changes made during peer review. If the document has been typeset or copy-edited by the publisher, then it is not an AAM.

5.3  Gold Open Access: The final publisher’s version of a research output is made Open Access at the time of publication without an embargo period. An article processing charge (APC) is usually charged for publication, though other models of gold open access exist.  It may be possible for APCs to be covered by transformative agreements held by the University, through the institutional APC fund while funds are available, or via research funding.

5.4  Green Open Access: Making a version of a research output Open Access by depositing a copy (usually the AAM) in an institutional repository. Some journals impose an embargo period during which Open Access copies cannot be made available. There are no additional costs associated with green Open Access. Green open access is also sometimes referred to as self-archiving.

5.5  Hybrid Open Access Journal: A subscription journal where some articles are made available on an Open Access basis on the payment of an article processing charge (APC).

5.6  Open Access Journal: Open Access journals are journals in which all the articles are available Open Access at no cost to the reader. The journals are funded through support from learned societies, professional organisations or institutions, where there is no cost to the author, or through article processing charges.

5.7  ORCiD ID: A digital identifier unique to every researcher. It provides a means of unambiguously identifying an individual researcher through the research lifecycle from grant application to publication and facilitates automatic linking between an individual and their professional activity. Researchers can set up their own ORCiD ID at www.orcid.org

5.8  Predatory Publishers: Predatory publishing is an exploitative academic publishing business  model that involves charging publication fees to authors without checking articles for quality and legitimacy and without providing the other editorial and publishing services associated with legitimate journals. The Directory of Open Access Journals can be used to identify high quality Open Access peer reviewed journals.

5.9  WIRE: Wolverhampton Institutional Repository and E-theses is the University’s Open Access repository, accessible at https://wlv.openrepository.com. Instructions for depositing to WIRE are available at http://www.wlv.ac.uk/lib/research/wire/

5.10  Creative Commons licences: Free, easy-to-use copyright licences that provide a simple, standardised way to give permission to share and use creative work.

5.11 Transformative agreements: Transformative agreements (also known as transitional or “read and publish” agreements) use publisher subscription income to offset publishing costs for authors at participating organizations in order to transition hybrid journals to a fully open access model.

5.12 Rights Retention: Rights Retention is based on the simple principle that authors and institutions should retain some rights to their publications in the interest of ensuring equity in how research is shared. Rights retention enacts the right to distribute a work in its accepted form upon publication of the work under a licence of the author’s choosing.

6. Governance and Responsibilities
6.1 The University Research and Innovation Committee has governance responsibility for this policy and for the development of strategy relating to research publications.

6.2 The Academic Development and Success Directorate is responsible for developing the services necessary to implement this policy.

6.3 Heads of Departments/Schools and others responsible for research staff and students are responsible for ensuring that researchers in their areas are aware of and follow the University’s policy and procedures.

6.4 All researchers are expected to familiarise themselves with and act in accordance with this policy. In addition to complying with this policy, University of Wolverhampton staff and students must also comply with institutional and funder policies relating to Open Access and research data management.

6.5  The University is responsible for:
		6.5.1  Providing access to systems, support, information and training to facilitate Open Access.

		6.5.2  Managing the long-term preservation, continued access, and storage of research outputs in WIRE.

		6.5.3  Checking and enhancing bibliographic records for research outputs deposited to WIRE by adding metadata, embargoes and creative commons licences and making the outputs available as soon as possible.

		6.5.4  Recording the compliance of outputs with the REF 2029 open access policy, and subsequent research assessment exercises, and applying exceptions to the policy where appropriate.

6.5.6  Investigating and promoting the University’s transformative subscription deals that include pre-paid article processing charges for gold Open Access publishing to develop a more equitable scholarly publishing environment.

6.5.7	Supporting researchers in discussions with publishers around rights retention.

6.6  Researchers [footnoteRef:1] are responsible for:        [1:  Exceptions apply only to staff who were not employed on a research contract at a UK HEI when the full text version was first released to the public.] 


		6.6.1  Ensuring that details of all research outputs are recorded in Elements and the relevant full-text versions are deposited into WIRE within the required timeframe. Journal articles and conference contributions must be deposited immediately by the first date of publication, but the deposit of other types of published research outputs is encouraged as soon as possible where permitted.
	
	6.6.2  Depositing in WIRE research outputs that have been published gold Open Access and previously made available on other repository platforms. This is to ensure the preservation of University of Wolverhampton’s research should the original venue for distribution cease operation and to enable monitoring of compliance with REF policy.
	
	6.6.3  Ensuring their journal choice is compliant with funder requirements. To ensure eligibility for the next REF, it is recommended that publication is restricted to titles with no Open Access embargo, or where any embargo is no greater than:
· 6 months for outputs admissible to REF panel A or B
· 1 year for outputs admissible to REF panel C or D

	6.6.4  Avoiding disreputable ‘predatory’ publishers by using tools such as the Directory of Open Access Journals and Think Check Submit to identify high quality Open Access peer reviewed journals. Where the author is unsure of a publisher’s standing, consultation with the Scholarly Communications Team is recommended. Publishing with predatory publishers may lead to breaching funding conditions and/or failure to comply with REF eligibility. Further risks coming out of this can be reputational, legal and financial. Further guidance on choosing a publisher is available on the University webpages.

	6.6.5  Budgeting for Open Access publication costs in grants, where possible, if gold Open Access is a requirement of the funding.

	6.6.6  Checking that publishing permissions and other rights listed by commercial publishers are acceptable before signing any contract such as a copyright transfer agreement. Agreements that do not allow deposit of an article to meet conditions of funding such as funder rights retention strategies and green Open Access requirements for embargo periods and licences, must not be signed. Where an author is unsure if a publisher policy or contract will allow them to fulfil the Open Access requirements of funder policies, they should contact the Scholarly Communications Team for advice as soon as possible in the publication process.

	6.6.7  Using the standard institutional affiliation “University of Wolverhampton” in all published research outputs.

	6.6.8  Acknowledging the source of grant funding as stipulated by the research funding body.

	6.6.9  Ensuring that they comply with publisher copyright when sharing their published research output online.

	6.6.10 Including in publications a statement on the availability of data relating to the research, where relevant.

	6.6.11  Registering for an ORCiD identifier and using this on any personal or University of Wolverhampton web page, and throughout the research lifecycle including, when publishing or depositing research outputs and when applying for research grants.

	6.6.12  Engaging with the information on Open Access offered by the University and attending training sessions where possible.

6.6.13  Applying for exceptions to REF 2029 open access policy where necessary and ensuring that they can supply evidence that will back up the application. Exceptions can be applied for via an online application to the Scholarly Communications Team and will be assessed by REF Strategy Panel.

7. The Policy 
7.1  The University of Wolverhampton Open Access Publications Policy requires that:

	7.1.1  All journal articles and conference contributions are deposited in WIRE as soon as possible after acceptance for publication and no later than three months after the first date of publication. The version that should be deposited is the author’s accepted manuscript.

	7.1.2  Where permitted a full-text copy of all other types of research should also be deposited in WIRE. The Scholarly Communications Team will respond to any queries regarding publisher permissions for archiving book chapters, monographs and other output types.     

7.2  The University of Wolverhampton fully advocates green Open Access (deposit in WIRE) and supports this through implementation of rights retention strategies for authors. Gold Open Access through Open Access or hybrid journals is supported where APCs can be met by the research funder or University library subscriptions to transformative publishing deals; or via the institutional article processing charge (APC) fund, while funds are available.

7.3  Individual publishers may require an embargo period to be applied to research outputs deposited via the green Open Access method. Where such an embargo exists and rights retention cannot be applied to the output, it will be handled by the Scholarly Communications team, and outputs should still be deposited as soon as possible, and no later than 3 months, after first date of publication.

7.4  All documents made available on an Open Access basis in WIRE will be published under a Creative Commons Attribution Non-Commercial Non-Derivative (CC BY-NC-ND) licence where legally permitted. Licences more restrictive than CC BY-NC-ND will not be applied unless there is a legal requirement to do so. A more permissive licence will be applied on request if, for example, that is a funding requirement, or where allowed through application of Rights Retention.

7.5  Metadata only records with no full-text documents will not be published on WIRE, except for those which are temporarily subject to embargo periods during which the full-text document cannot be shared.

7.6  Research students are required to deposit a copy of their thesis into WIRE as a condition of award of a research degree. All theses will be made Open Access on deposit, unless the student has been granted a restricted access period by relevant staff in faculties.

7.7	Rights retention applies to all staff undertaking research, particularly where funding and policy requirements include rights retention components. Other staff and students are encouraged to consider rights retention, particularly where it is a requirement of funding; 

	7.7.1	Authors will retain all copyrights of scholarly work subject to the conditions laid out in the terms of employment and the university Staff and Student IP policies;

	7.7.2	Rights retention applies to journal articles and conference proceedings that are published with an ISSN, but authors are encouraged to consider if rights retention can be applied to other forms of publication, particularly where there is a requirement of funding to publish works as open access. If authors wish to explore exercising rights retention for other publication types and need advice, please contact the Scholarly Communications Team;

	7.7.3	The University Library notifies publishers of our position on rights retention and a list of publishers already notified is available on the rights retention support webpage. If a publisher is not in the list, please contact the library as soon as possible who will notify the publisher.

	7.7.4	Authors should include a statement in any submission, in the manuscript and/or via the covering letter, to inform the publisher that the author is exercising retention of rights to the paper. Recommended text for the statement is:
“For the purpose of open access, the author(s) has/have applied a Creative Commons Attribution (CC BY) licence to any Author Accepted Manuscript version arising from this submission.”
However, if a research output is the result of funded research and has a rights retention requirement from the funder, the researcher should use the statement recommended by their funder.

	7.7.5	What does this grant the university - Upon acceptance of publication, the author grants the University a non-exclusive, perpetual irrevocable, worldwide, sub-licensable licence to make manuscripts publicly available under open access principles as per the terms of a Creative Commons Attribution licence CC BY (or under an alternative licence if requested e.g. by third party funder). This does not prevent authors from publishing their work in a venue of their choice, and it grants the University the right to make the accepted manuscript openly available without embargo.

	7.7.6	If a researcher receives a publisher response querying the policy, they should contact the legal department for support.

	7.7.7	Once accepted for publication, authors must deposit the accepted manuscript as soon as possible in WIRE, while observing any funder or REF deadlines they may need to meet.

	7.7.8	Opt outs – While the university expects that authors will exercise rights retention when submitting for publication, it is recognised that there may be circumstances where an author is unable to practice rights retention due to forces outside their control. Opting out is only available on a publication by publication basis. Acceptable reasons for opting out would include:
•	being unable to secure the agreement of co-authors outside the university to enacting rights retention,
•	a more restrictive licence for the work is more appropriate
•	a conflict with other intellectual property rights connected to the research,
•	a publisher denying publication on the basis of rights retention and the journal is the only suitable venue for the publication,
•	security or commercial reasons,
•	or extensive use of third party material in a manuscript for which permissions cannot be secured for open access.
There may be other reasons for opting out which can be discussed further with library services.

In all cases the author should inform the library and other stakeholders, such as the appropriate REF unit of assessment coordinator, as soon as possible. Please note, this may lead to non-compliance of outputs which could affect eligibility for submission to the REF.

If funded by a funder with a rights retention requirement, authors should request an exemption from the funder as soon as they are aware of the issue to avoid non-compliance with grant requirements.

8. Training
Training on Open Research, Open Access and REF requirements for Open Access can be accessed via the Open Research Canvas Course.

9. Data Protection Requirements
When personal data is expected to be used under this policy, staff must adhere to applicable data protection laws. These are outlined in the University's Data Protection Policy and related policies (https://www.wlv.ac.uk/about-us/corporate-information/wlv-policies/ ). Any use of personal data should be detailed in the relevant privacy notice and processed in accordance with all data protection principles.

For processing activities that may carry high risk; completion of a Data Protection Impact Assessment (DPIA) may be required. This is determined by answering a series of screening questions included in the DPIA template. The Data Protection Team is available to provide assistance and guidance with any part of this process, please contact them via email: dataprotection@wlv.ac.uk.

Please note that whilst the Data Protection Act does not cover aggregate data, it must be ensured that small numbers held within aggregate data sets do not inadvertently identify individuals.

10. Exceptions
There are no exceptions to this policy.

11. Amendments
This Policy was approved by the University’s Academic Board on 12th November 2025. The University may change this Policy at any time, and where appropriate. Where a policy is not due for review, but is found to require updating, it will remain published, unless the reasons for review render it obsolete.
[bookmark: 8._Information_and_resources]
12. [bookmark: _Hlk212643779]Information and resources
This Policy should be considered alongside other University policies (WLV Policies - University of Wolverhampton), including:

· Open Research Statement
· Research Data Management Policy
· IP Policy for staff
 
Funder and Research Council Policies
· UKRI Open Access Principles and High Level Policy
· REF 2029 Open Access Policy
· Open Access to Scientific Publications and Research Data in Horizon 2020
· Funder Policies


13. Contact 
[bookmark: For_general_queries,_please_contact_the_]For general queries regarding Research Policies, Procedures and guidelines contact Jill Morgan, Senior Officer Governance & Integrity, by email: J.Morgan4@wlv.ac.uk

For general queries, please contact the University Corporate Compliance Team via email:  compliance@wlv.ac.uk.
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